
National Aeronautics and

Space Administration

Headquarters
Washington, DC 20546-0001

July 26, 2004
Reply to Attn of. B

TO: Distribution

FROM: B/Chief Financial Officer

SUBJECT: Invitational Travel Orders -City Pair Rates

Invitational travel orders must be issued in accordance with the criteria for "employee" as
defined in the Federal Travel Regulation, 301-1.2 as follows: (a) an individual employed by an
agency, regardless of status or rank; or (b ) an individual employed intermittently in Government
service as an expert or consultant and paid on a daily when-actually-employed (W AB) basis; or
(c) an individual serving without payor at $1 a year (also referred to as "invitational traveler").
Invitational orders and the associated city pair rates are not authorized for contractors.

The Government City Pairs Contract was established to provide discounted airline tickets to
government and invitational employees. Carrier participation is key to preserving the level of
pricing and service quality that the City Pair Program offers and outweighs any potential benefits
of contractor use. Issuing invitational travel orders to contractors and providing them the
government airfare rate jeopardizes the General Services Administration (GSA) contract with the
airlines. If your Center is issuing invitational travel orders to contractors, you must cease
immediately. Orders issued for travel that has not yet been initiated must be canceled. The GSA
City Pairs Web site (www.!!sa.!!ov/citvDair~) has been updated to further clarify this issue.

/1

\
\



2

Distribution:
Officials-in-Charl!e of Headauarters Offi2es:
AD/Mr. Gregory
AD- 2/Mr .Martin
AA/Mr .Schumacher
ADI/Mr. Jennings
AG/Mr. Ciganer
AL/Mr. Jezierski
AS/Dr. Grunsfeld
B/Ms. Sykes
D/Mr. Bradley
E/Dr. Hayden-Watkins
F/Ms. Novak
G/Mr .Mannix
H/Mr. Luedtke
I/Mr. O'Brien
KJMr .Thomas
L/Mr. Forsgren
M/Mr .Readdy
N/Dr. Loston
O/Mr. Sutton
P/Mr. Mahone
Q/Mr. O'Connor
R/Dr. Lebacqz
S/Dr. Weiler
T/Adm. Steidle
U/Dr. Ross
V /Ms. Dunnington
W /Mr .Cobb
X/Mr. Saleeba
Y /Dr. Asrar
Z/Dr. Williams

Directors. NASA Centers:
ARC/Mr. Hubbard
DFRC/Mr. Petersen
GRC/Dr. Earls
GSFC/Mr .Diaz
JPL/Dr. Elachi
JSC/Gen. Howell
KSC/Mr .Kennedy
LaRC/Gen. Bridges
MSFC/Mr. King
SSC/ Adm. Donaldson
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Chief Financial Officers:

ARC/Mr .Moyles

DRFC/Mr. Mechanic

GRC/Mr. Fails (Acting)

GSFC/Ms. Abell

HQ/Mr. Bridge
JPL/Mr. McNutt

JSC/Mr .Beall

KSC/Ms. Carroll

LaRC/Mr. Winter

MSFC/Ms. Foster

SSC/Mr .Bevis

Deputy Chief Financial Officer§:

ARC/Mr. Agnew

GRC/Mr. Walker

JSCIMr .Claunch

JPLIMr. Proia

KSC/Mr. Cota

MSFC/Mr. May hall

SSC/Ms. Perwien

Deputy Chief Financial Officers for Resources

ARC/Ms. Mathis

DFRC/Ms. Bailey (Acting)

GRC/Mr. Walker

GSFC/Ms. Baker

/Mr. Kelly

JPL/Mr .Stevens

JSC/Mr .Birmingham

KSC/Mr. McKinney

LaRC/Mr. Gosselin

MSFC/Mr. Gearhart

SSC/Mr. Hobgood

Deputy Chief Financial Officers for Finance

ARC/Mr. Fluegemann

DFRC/Ms. Zellmer

GRC/Ms. Root

GSFC/Mr .Wolz

HQs/Ms. Sheridan

JPL/Ms. Wolf

JSC/Ms. Hammond

KSC/Mr. Lenck
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LaRC/Mr .Ogiba
MSFC/Mr .Alexander
SSC/Ms. Epperson

Competency Center

Donna Smith

Kathy Shockley
Anita Webster

cc:

B/Mr. Isakowitz

/Mr. Blair

BC/Mr .Hamaker

BF /Ms. Rathbun

/Ms. Meredith

BFE/Ms. Slaugh

/Ms. Funk

BR/Dr. Beck

BX/Mr. Comstock


